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NATIONAL UNION OF TEACHERS

EMPLOYMENT APPLICATION FORM –

STRICTLY CONFIDENTIAL
Please complete and return this form by post, fax or e-mail
	NUT ADDRESS:
	National Union of Teachers

Hamilton House

Mabledon Place

London

WC1H 9BD


	
	FURTHER ASSISTANCE

	
	
	
	If you would like this application form and job pack in any other format, including Braille, please contact the Personnel Section.

	E-MAIL:
	employment@nut.org.uk
	
	

	CONTACT:
	020 7380 4747 or 4748
	
	

	FAX:
	020 7383 5614
	
	


An Equal Opportunities Monitoring Form accompanies this application form.  We should be grateful for your co-operation in completing this anonymous form.  It will be detached from your application on arrival in our office and the information used only for monitoring purposes.
	APPLICATION FOR THE POST OF:
	
	JD Ref:
	


Please complete this form in black ink or typeface only
	SECTION ONE – PERSONAL DETAILS


	FORENAME:
	
	SURNAME:
	


	ADDRESS:
	

	
	

	
	

	POSTCODE:
	


	HOME TELEPHONE:
	
	DAYTIME TELEPHONE:
	


	E-MAIL:
	


	Are there any restrictions on your taking up employment in the UK?
	Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 



	If yes, give details:
	

	
	


	The following question is only relevant, and need only be completed if your application is for a post for which a driving licence is an essential or desirable criteria.  This includes roles of Regional/Wales Secretary, Regional/Wales Officer and Wales PO Organiser/Communications/ Campaigns/Political Officer.


	Do you hold a current driving licence?
	Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 



	SECTION TWO – EDUCATION AND QUALIFICATIONS


	Dates
	School/College/University

Other Establishments
	Full/
Part-time
	Courses taken and examinations passed

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Continue on additional sheet if necessary)
	SECTION THREE – EMPLOYMENT HISTORY


PRESENT EMPLOYER
	Name and Address of Employer:
	

	
	

	
	

	
	


	Post held:
	
	Salary:
	


	Grade:
	
	Date appointed:
	
	Notice required:
	


	Please give relevant information about your duties and responsibilities in your present post:

	

	

	

	

	

	

	


(Continue on additional sheet if necessary)
PREVIOUS EMPLOYMENT
	Dates
	Employer
	Post
	Salary

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Continue on additional sheet if necessary)
	Please give any relevant information about your duties and responsibilities of previous posts:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


(Continue on additional sheet if necessary)
	SECTION FOUR – NUT MEMBERSHIP AND EXPERIENCE WITHIN THE NUT
(optional – you may complete this section if relevant to the post applied for)


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


(Continue on additional sheet if necessary)
	SECTION FIVE – ADDITIONAL INFORMATION IN SUPPORT OF YOUR APPLICATION


	(Please provide any further information you wish to add in support of your application, including any relevant experience from previous posts (paid and unpaid/voluntary.)

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


(Continue on additional sheet if necessary)
	SECTION SIX – REFERENCES


Please provide the names of two referees - one should be your present or most recent employer.  (School or college leavers, who have not previously worked, may give school/college lecturers as referees.)  Both referees must know you in a professional capacity, paid or unpaid, and must be able to comment on your abilities in relation to the person specification for the post applied for.  Referees must not be personal friends, family members, members of the NUT Executive or a member of the Union’s staff.
	Name
	1 
	2 

	Organisation
	
	

	Position
	
	

	Address
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Capacity in which referee is known to you
	
	

	Can references be taken up immediately
	YES     FORMCHECKBOX 

NO      FORMCHECKBOX 

	YES     FORMCHECKBOX 

NO      FORMCHECKBOX 



	SECTION SEVEN – DECLARATION UNDER REHABILITATION OF OFFENDERS ACT


Every candidate who applies for a position with the National Union of Teachers is required to complete the declaration accompanying this application form to confirm whether they have any convictions or cautions, which are 'not spent'.  Please note that the form will be detached from your application prior to the shortlisting stage.  All candidates will be treated in the same way during the shortlisting process, which will be based on how closely the candidate’s skills, qualifications and experience meet the requirements of the person specification. Any unspent convictions and/or cautions will only be considered where they are relevant to the role in question.
	“I confirm that the information given in this application is true and complete.”

Data Protection Statement:

We assume that by signing this form you are giving authority to the Union to process the information you have given, including data of a sensitive nature, for processes relating to your application for employment with the NUT.  Any such processing will be in accordance with guidance given by the Information Commissioner on the principles for processing set out in the Data Protection Act 1998.  Application forms of unsuccessful candidates will be maintained on our files for six months, after which they will be destroyed.




	Date:
	
	
	Signed:
	


THIS PAGE HAS BEEN DELIBERATELY LEFT BLANK
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	REHABILITATION OF

OFFENDERS ACT 1974




	


Every candidate who applies for a position with the National Union of Teachers is required to complete this declaration form confirming whether they have any convictions and/or cautions, which are 'not spent'.  Please note that the form will be detached from your application prior to the short listing stage.  All candidates will be treated in the same way during the short listing process, which will be based entirely on how closely the candidate’s skills, qualifications and experience meet the requirements of the person specification. Any unspent convictions and/or cautions will only be considered where they are relevant to the role in question.  Please see the definition of a 'spent' conviction or caution on the table on the back of this form to help you to determine whether any conviction or caution you may have is spent or not.

Please note that the Rehabilitation of Offenders Act 1974 seeks to ensure that if a person has made a genuine effort to rehabilitate into society after a ‘spent’ conviction for a serious criminal offence they do not have to disclose their criminal past.  Provided that you have not committed a serious offence within the rehabilitation period, your conviction is deemed spent. The length of the rehabilitation period depends on the age at the time of conviction and the sentence received, as indicated in the table.
	FORENAME:
	
	SURNAME:
	


	POST APPLIED FOR:
	
	JD REF:
	


	DATE:
	


Do you have any convictions or cautions, that you consider are NOT SPENT or action pending?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	ACTION PENDING
 FORMCHECKBOX 



If Yes, please give details below.
	Date(s) of conviction(s)/
cautions
	Court(s) where your conviction(s) were heard (or police station in the case of a caution)
	Offence(s) e.g., drink/driving, theft, shoplifting
	Sentence received, e.g., fine, community service order, imprisonment. 

In the case of a conditional caution, please give details of conditions imposed.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Continue on additional sheet if necessary)
NB:
Depending on the nature of the role, there maybe a legal requirement for us to carry out a Criminal Records Bureau check.
Rehabilitation Periods outlined in the Rehabilitation of Offenders Act 1974
	Sentence
	18 years and over at time of conviction
	Under 18 years at time of conviction

	Custody: 6 months or less
	7 years
	3 ½ years

	Custody: Over 6 months to 2 ½ years 
	10 years
	5 years

	This also applies to deferred sentences
	
	

	Fine/Community Service Order/Supervised Attendance Order/

Curfew Order (Tagging)
	5 years
	2 ½ years

	Absolute Discharge/ Admonished
	  6 months
	6 months

	Disqualification
	Until disqualification ends
	

	Probation after 3 February 1995 (The Criminal Justice and Public Order Act 1994)
	5 years
	2 ½ years or length of probation period whichever is longer

	Conditional Discharge – Bound over to keep the peace.
Good behaviour
	1 year from date of conviction or until the order ceases or ceased to have effect, whichever is longer
	

	Simple caution
	Day caution is given
	Day caution is given

	Conditional caution
	3 months
	3 months

	Her Majesty’s Service
	
	

	A sentence of Cashiering, Discharge with Ignominy or Dismissal with Disgrace
	10 years
	5 years

	Dismissal
	7 years


	                    3 ½ years 

	Any detention in respect of a conviction in Service disciplinary hearings
	5 years
	2 ½ years


Note:
Suspended prison sentences have the same rehabilitation periods as actual prison sentences.
Note:
Prior to 1991, the age for the Rehabilitation Period was 17.
Note:
Probation prior to 03/02/95: Rehabilitation Period was until order ended with a minimum of one year.
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	NATIONAL UNION OF TEACHERS HEADQUARTERS

Hamilton House  Mabledon Place  London  WC1H 9BD

Telephone 020 7388 6191  Fax 020 7387 8458

www.teachers.org.uk

General Secretary Christine Blower

Deputy General Secretary Kevin Courtney

	
	


NATIONAL UNION OF TEACHERS

EQUAL OPPORTUNITIES EMPLOYMENT MONITORING FORM
It is the NUT’s policy to employ the best qualified person for the job advertised and to provide equality of opportunity to all.  In order that we can monitor the effectiveness of our Equal Opportunities Employment Policy and to ensure that we meet our obligations please would you complete the details requested below.

This sheet will be detached from your application form as soon as we receive it.  

The information you supply will be used only for monitoring purposes and will remain strictly confidential and is not a requirement of application.

Thank you for taking the time to complete this form.

Yours sincerely

LUCY ANDERSON

Assistant Secretary

Resource Management

	
	EQUAL OPPORTUNITIES EMPLOYMENT 
MONITORING FORM




	


	Post Applied for:
	
	JD No.:
	


	Please indicate where you saw the advertisement:
	
	Date:
	


Please tick the relevant boxes:
	A
	White
	D
	Black or Black British

	
	 FORMCHECKBOX 

	British English
	
	 FORMCHECKBOX 

	Caribbean

	
	 FORMCHECKBOX 

	White British Scottish
	
	 FORMCHECKBOX 

	African

	
	 FORMCHECKBOX 

	White British Welsh
	
	 FORMCHECKBOX 

	Any other Black background

	
	 FORMCHECKBOX 

	White British Irish
	
	
	

	
	 FORMCHECKBOX 

	White British Other
	
	
	

	
	 FORMCHECKBOX 

	Any other White background
	E
	Chinese or other ethnic group

	
	
	
	
	 FORMCHECKBOX 

	Chinese

	
	
	
	
	 FORMCHECKBOX 

	Any other Chinese background

	B
	Mixed
	
	
	

	
	 FORMCHECKBOX 

	White and Black Caribbean
	
	
	

	
	 FORMCHECKBOX 

	White and Black African
	F
	Any other ethnic group

	
	 FORMCHECKBOX 

	White and Asian
	
	 FORMCHECKBOX 

	Prefer not to say

	
	 FORMCHECKBOX 

	Any other Mixed background
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	C
	Asian or Asian British
	
	
	

	
	 FORMCHECKBOX 

	Indian
	
	
	

	
	 FORMCHECKBOX 

	Pakistani
	
	
	

	
	 FORMCHECKBOX 

	Bangladeshi
	
	
	

	
	 FORMCHECKBOX 

	Any other Asian background
	
	
	


Are you:
Male   FORMCHECKBOX 

Female   FORMCHECKBOX 

	Do you define yourself as disabled?
	Yes      FORMCHECKBOX 

	No     FORMCHECKBOX 

	Prefer not to say    FORMCHECKBOX 



Are you:
	
	Heterosexual    FORMCHECKBOX 

	Lesbian    FORMCHECKBOX 

	Gay    FORMCHECKBOX 

	Bisexual    FORMCHECKBOX 

	Trans    FORMCHECKBOX 

	Prefer not to say    FORMCHECKBOX 



Age:

	
	35 or under    FORMCHECKBOX 

	36-45    FORMCHECKBOX 

	46-55    FORMCHECKBOX 

	56-65    FORMCHECKBOX 

	66 or over    FORMCHECKBOX 



