
Guidance on Drafting Motions and Amendments


The notes below were prepared by the Conference Business Committee to assist in framing motions for Conference.

A.
Each motion/amendment should, as far as possible, deal with one subject.  The motion/amendment should be clear in its objective and concise in wording, thus avoiding ambiguity and the possibility of more than one interpretation or intention.  Argumentation does not always need to be included in the motion or amendment, as it may be developed during the debate.

B.
A good deal of the time of the Conference Business Committee is spent in clerical and sub‑editing work.  It would be helpful, therefore, if each motion/amendment could be checked before forwarding to Hamilton House.  In particular:

*
always use the phrase “the Executive” in place of “the Executive of the National Union of Teachers”;

*
use “the Union”, not “NUT” or “National Union of Teachers”;

*
do not use abbreviations for organisations without spelling out their name at the first mention;

*
do not use full stops in initial abbreviations, e.g., TUC, DfE;

*
try to minimise the use of capital letters and pay attention to the use of words such as “shall”, “should”, “may”, “could”, and “would”.

C.
Points should be numbered and lettered as follows:


*
firstly with numbers, 1.; 


*
secondly with Roman numerals, (i);


*
thirdly with lower case letters, a.;


*
fourthly with large Roman numerals, (I);


*
fifthly with upper case letters, A.


More than five sets of points should be avoided if possible.

D.
As the motion/amendment is intended for submission and debate by Conference, it should NOT be worded:

“This Association......” or “This Meeting......” "The Union", "We" but in some form, such as:

“Conference believes .....”

“Conference recommends .....”

“Conference instructs .....”

“Conference demands.....”

“Conference calls ......” , etc.

E.
Instructions or recommendations should be worded as follows: 

“Conference recommends that the Executive .....”

“Conference instructs the Executive .....”

“Conference demands that the Executive.....”

“Conference calls on the Executive ......” , etc.


Motions/amendments should NOT instruct the General Secretary, other Union officials or individual members of the Executive. 

F.
Motions/amendments should refer to politicians by their title rather than their name, for example:



"the Prime Minister"



"the Leader of the Opposition"



"the Secretary of State for Education"


"the Welsh Assembly First Minister"



"the Welsh Assembly Government Education Minister"

G.
Motions/amendments should make clear if they only concern England, Wales, the Isle of Man, Guernsey, Jersey or Service Children's Schools.  It might be necessary to refer to the Westminster Government or the Welsh Assembly Government.  Motions about OFSTED in England may also be relevant to Estyn in Wales.

H
A motion/amendment to alter a Rule of the Union should state clearly, by reference to the present Rule, the deletion and addition of any clause or part.  It is helpful to Conference if the motion gives the complete new wording of the Rule in question.


I.
A motion/amendment which seeks to affiliate the Union to, or associate it with, particular campaigns or bodies should have appended to it the constitution of that campaign or body to which affiliation is sought by the Union.

