HOW TO APPLY

Completing the Application Form:

The whole of your application form and any additional information will be photocopied for the short-listing panel.  Your form should therefore be typed or clearly written in black ink.  Whilst additional sheets or supplementary information may accompany your application form, please note that CVs alone will not be considered.

The short-listing/appointments panel will assess applications against the criteria set out in the person specification for the post you have applied for.  When completing the application form please ensure that you address these areas in your application, particularly the essential criteria, giving examples to demonstrate how you meet the criteria.

If you have downloaded a copy of the form from our website, you can complete this as a Word document, and email it back by the closing date specified for the job you wish to apply for to employment@nut.org.uk.  Please ensure you complete the accompanying form confirming whether or not you have any unspent criminal convictions or cautions.

You can also print your application form and send it by post to the NUT Personnel Section, Hamilton House, Mabledon Place, London WC1H 9BD by the closing date for the job you wish to apply for.  

Please note that we will not process or keep on file completed application forms or CVs which do not relate to a specific job advertisement.

All applicants will be advised of the outcome of their application after short-listing has taken place.

References and Health Clearance:

All offers of employment with the National Union of Teachers are made subject to receipt of satisfactory employment references and health clearance.

References: Please note that references may be taken up prior to interview.  If for any reason you do not wish us to contact a referee prior to interview or a job offer, please indicate this clearly on the appropriate section of the application form.

Health Clearance: If you are offered a post with the NUT, you will be asked to complete an on-line, pre-placement BUPA health questionnaire. An offer of employment will only be confirmed once BUPA Occupational Health has completed their assessment and we have received confirmation from them of health clearance in respect of the role offered to you. Please note that the Health Questionnaires are totally confidential to BUPA Wellness Occupational Health Department.

Interview expenses:

Candidates invited for interview will be able to claim reasonable travel expenses on the following basis: 2nd class return travel expenses from the candidate's home to the place of interview (rail/bus/coach).  You will need to supply receipts to support your claim.

Please note that other expenses are not normally met.  If you believe that you will incur some other expense in attending the interview, you should identify this and seek approval from the Personnel Section in advance of the interview.

Equal Opportunities Monitoring Form

We hope very much that you will complete and return the Equal Opportunities Monitoring Form, which will be detached from your application on receipt in the office.  We would wish to assure you that the form will be used purely for monitoring purposes.
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